
Health and Safety Policy East Woodhay Village Hall 
Purpose 

This policy aims to provide a framework for the health and safety of all individuals associated 
with the charity, including staff, volunteers, visitors, and contractors. It outlines the charity's 
commitment to providing a safe and healthy working environment. 

Scope 

This policy applies to all activities undertaken by the charity, including but not limited to: 

●​ Village hall operations 
●​ Events and functions held in the hall 
●​ Maintenance and repair work 
●​ Office activities 

General Principles 

●​ Prevention: The charity is committed to preventing accidents and ill health. 
●​ Consultation: All staff, volunteers, and contractors will be consulted on health and 

safety matters. 
●​ Training: Adequate training will be provided to all individuals to ensure they 

understand their responsibilities. 
●​ Risk Assessment: Regular risk assessments will be conducted to identify potential 

hazards and control measures. 
●​ Compliance: The charity will comply with all relevant health and safety legislation. 

Specific Responsibilities 

●​ Trustees: 
○​ Ensure that a health and safety policy is in place and regularly reviewed. 
○​ Appoint a responsible person for health and safety. 
○​ Provide adequate resources for health and safety activities. 

●​ Responsible Person: 
○​ Oversee the implementation of the health and safety policy. 
○​ Conduct risk assessments and implement control measures. 
○​ Ensure that staff, volunteers, and contractors receive appropriate training. 
○​ Investigate accidents and incidents. 

●​ Staff and Volunteers: 
○​ Comply with all health and safety procedures. 
○​ Report any hazards or unsafe conditions. 
○​ Participate in training and safety meetings. 

●​ Contractors: 
○​ Comply with the charity's health and safety requirements. 
○​ Provide evidence of appropriate health and safety qualifications. 

Risk Assessment 



Regular risk assessments will be conducted to identify potential hazards and assess the 
risks associated with them. Control measures will be implemented to eliminate or reduce 
these risks. 

Emergency Procedures 

Emergency procedures, including fire safety plans and first aid arrangements, will be 
developed and regularly reviewed. 

Training 

All staff, volunteers, and contractors will receive appropriate health and safety training, 
including: 

●​ Fire safety 
●​ First aid 
●​ Safe manual handling 
●​ Emergency procedures 

Monitoring and Review 

The health and safety policy will be regularly reviewed and updated to ensure its 
effectiveness. Monitoring activities will include: 

●​ Accident and incident investigations 
●​ Inspections of the premises 
●​ Audits of health and safety procedures 

Further Information 

For more information or to report a health and safety concern, please contact Office 
Manager - Paul Reay 07788 186700 
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